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Mega Users on ODO 

 

 

1. If you are a mega user you can log in with the name that you have received. You 

fill out the window below and then click LOGIN. 
 

 
 

1. You now enter the Office Depot website. To become a mega user click on My Profile 

in the top right and you will see the screen transform to a switch account like the one 

in this example  
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2. You now can select the option select account. Click it to select another user:  

 

 

 
 

 

The top account is the one you have logged in with. You will also be shown users 

linked to your account that you can switch to.  
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3. If you want to switch to another customer code, check the user ID and click 

SELECT. 

  

 
 

 

Click on the user ID to make changes. 
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In the top right corner the current account is displayed. This is also shown above the user 

settings:  

 

 
 

 

 

If you want to switch account again, simply click select account (top right).  

 

 

 

 

 

 

 

 

 

 



 
 

 

Version 2013 
ebusiness@officedepot.nl 

 

6 

 

Placing an Order as a Mega User Using a Different Customer Code 

 

A mega user can place orders for linked customer codes (purchasers). To do so the mega 

user needs to be logged in.  

 

First, the mega user has to switch to the purchaser in question.  

 

1. Click Select a Shopper (left side).  

  
 

2. Click on the required User Id 

 
  Once this is done, the following message will appear:  

 
 “Agree” to continue.  
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3. The top of the page shows for which shopper  you are placing an order.  

               
 

4. The order subsequently can be placed in the usual manner. The order confirmation 

will be sent to the affiliate the order was placed for. It looks the same as always 

but bears the names of the shopper and the person the order was placed for.  

  

 

 
  


