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How to Perform a Search 

 

• You have several options at your disposal to find the right products at Office 

Depot. 

– Through an online catalogue (alphabetical index) 

– Search function 

• Using a description  

• Using a supplier number 

• Using keywords 

• Using an Office Depot article number 

– By product group 

– By using the ink and toner search (button ‘Ink & Toner’) 

– By using the paper search (button ‘Paper’) 

 

 
 

• The products in your search results can be compared using the comparison tool. 

See the next page for more information. 
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Comparing products 

 

• The search results can be compared using the comparison tool. 

• Compare up to 4 items. 

• Check the box ‘Compare’ in the search results.  

• You will get an overview of product details in the comparison screen. 
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Placing an Order: 

 

Ordering – Shopping Cart 

 

• Ordering products is easy. Just fill in the quantity and click on ‘ADD TO 

SHOPPING CART’. 
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Ordering – Order by Item Number 

 

• Ordering by item number is a fast and efficient way to add multiple products to 

your shopping cart.  

• Click on ‘Order by Item Number’ on the top of the page and fill in the item 

numbers and quantities you require. 

• Using this method, you can also add products to your shopping list. 

. 

 

 

 


