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Search Options and Placing Orders

How to Perform a Search

* You have several options at your disposal to find the right products at Office
Depot.
— Through an online catalogue (alphabetical index)
Search function
* Using a description
e Using a supplier number
e Using keywords
* Using an Office Depot article number
By product group
By using the ink and toner search (button ‘Ink & Toner’)
By using the paper search (button ‘Paper’)

SEARCH | Wiew All Products &7 Ink & Toner | Paper  Bulletin Board

A-B c-D E-F G-H 1-J K-L M -N o-P Q-R s$-T U-zZ Visit Site Map

e The products in your search results can be compared using the comparison tool.
See the next page for more information.
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Comparing products

* The search results can be compared using the comparison tool.

e Compare up to 4 items.

e Check the box ‘Compare’ in the search results.

*  You will get an overview of product details in the comparison screen.

Comparing 4 Products

¥ Remove ¥ Remove ¥ Remove ¥ Remove
Print This Page —:
Ernail W Lﬁ
Lever arch file Office Depot Lewver arch file Maxdile Protect Binder Office Depot A4 Folder Standard 1080 Leiz
80mm Ad black marbled Plus Herlitz A4 80mm hlack arange 8cm Ad Bom hlue
Office Depot Number: 4555877 Office Depot Humber: 1009266 Office Depot Number: 4857021 Office Depot Humber 95007477

ay [ aw [ oty [ aty [

Add To Shopping Cart

£dd To Shopping Cart Add To Shopping Cart

Add To Shopping Cart

ADD TO SHOPPING LIST ADD TO SHOPPING LIST ADD TO SHORPIMG LIST ADD TO SHOPPIMG LIET

-’D’D-
Your Price [rle = £ £
Office Depot Number: '11- 48550877 1009266 4857021 95007477
Unit Of Measure [+] Piece Piece Piece Piece
Back Label fes fes
Back Width 80 mm a0 mm
Brand [+ ] Office Depot Herliz Office Depot Leitz
Colour [0 ] black hlack Orange Blue
EAN-Code |l_] 8717868057368 4008110308005 8717868061464 4002432359295
For Format [] A4 DIN A4 DIN Ad DIN
Material '__ﬂ Hard Cardboard Falypropylens Folypropylene Hard Cardboard
Max Paper Size Ad
Model 1080
Size Ad
Width dcm
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Placing an Order:
Ordering — Shopping Cart

e Ordering products is easy. Just fill in the quantity and click on ‘ADD TO
SHOPPING CART".

The item listed below was added to your shopping Cart.

Our Priceiunit  Qty.
Paper Recycled Office Depot Ad 80gsm € o 5
ftem Number : 228430 enterad product number 5228480 (ex. VAT)

Description

(oD

ADD TO SHOPFING CART

Continue Shopping

Shopping Cart RTMIER TN BEGIN CHECKOUT

Total

Description Price/unit Qty. Estimated Delivery Date: (ex. VAT)
Paper Recycled Office Depot A4 80gsm € | hox |1 UPDATE 310713 £
2 ftem number 5226480 kem number 5226480
| ansr:; (ap) SAVE FOR LATER
bt —
Remove

Comment I UPDATE

Continue Shopping Update shopping cart | Empty shopping cart | Save shopping cart | Share shopping cart izl el l2m o 18
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Ordering — Order by Item Number

e Ordering by item number is a fast and efficient way to add multiple products to
your shopping cart.

e Click on ‘Order by Item Number’ on the top of the page and fill in the item
numbers and quantities you require.

e Using this method, you can also add products to your shopping list.

Order By Catalogue Number

Enter Office Depot humber(s) & Quantities
Enter an Office Depot number and quantity for each iterm yau
wiould like to arder in the appropriate fields helow.

Flag this box when you want to view product images r

Please note: changing your selection after entering items
will remove those items.

Product b Qty C

ADD TO SHOFPING CART

ADD TO SHOPPING LIST

Version 2013 5
ebusiness@officedepot.nl




